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Thank you for enquiring about filming at the National Marine Aquarium. Please complete this form, which should only take a few minutes, and we will be in touch shortly.
	Contact Name:
	


	Company Name:
	


	Contact Number:
	


	Email Address:
	

	Proposed date(s) and times(s) of filming:
	

	Name of project / Working title: 
	


	Type of production, e.g., commercial, promo, short film, editorial stills, advertising stills, documentary, drama-documentary, viral, corporate, reality, music video, ident etc
	

	A brief description of the project:
	






	Where will your activity be broadcasted:
	

	Approximate air date:
	

	What areas you require, Front of house, back of house, both: 
	

	What is your proposed schedule for filming / activity:
	

	Total number of staff and crew attending:
	


	Will the Ocean Conservation Trust based at the National Marine Aquarium be credited in your activity: (If yes, how so, Written Credit, Verbal Name Check or Visuals)
	



	I understand my filming request might incur a location fee. Details of this fee will be supplied on the completion of this form. Please tick.
	







Requirements 
· Insurance certificates 
· a minimum of £5,000,000 cover is required for employers’ liability insurance if you have one or more employees. 
· our company also requires all contractors to hold a minimum of £10,000,000 of Public Liability Insurance
· RAMS
· Risk assessment for the work. You will have to include the involvement of the public if you are planning to film front of house during opening times.
· Method statement for the work. 
· PAT
· Proof of PAT testing for any portable electrical equipment.
· Proof of inspection of any work equipment.
· Competence 
· Proof of competence for any contractors – official training where required 
· H&S Policy 
· Required for any company with more than 5 employees 
· Monitoring 
· Details of any RIDDOR reports in the last 3 years 
· Details of any HSE enforcement in the last 5 years.
Terms and Conditions
· All copies of documents to be sent to us prior to your visit.
· Using flash photography is not allowed for the safety of our animals and habitats. Constant light sources (for example, battery powered LED lights) are permitted if prior permission is sought. No changes can be made to the existing lighting in the attraction. 
· You’ll be required to sign in and out as a contractor if you need require back of house filming.
· You’ll be required to sign and in with our visitor handbook for front of house filming only.
· Supervision from the NMA contact will always be required during back of house filming.
Handles and Crediting:
When appropriate, we’d request you tag our social media:
National Marine Aquarium:
· Facebook: www.facebook.com/NationalMarineAquarium 
· Instagram: www.instagram.com/nationalmarineaquarium/ 
· X: twitter.com/NMAPlymouth 
Ocean Conservation Trust
· Facebook: /www.facebook.com/OceanConservationTrust 
· Instagram: www.instagram.com/oceanconservationtrust/ 
· X: twitter.com/OceanCTrust 

I have read, understood, and agreed to abide to the Requirements and Terms and Conditions outlined.

	Signed: 

	Position:

	Company:

	Date:



Please complete this form and email it through to our marketing team at: marketing@oceanconservationtrust.org. 
If you have any queries or require further information, please call 01752 275224
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